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2. PARTICIPANTS

4. DURATION:4WEEKS

"RATIONALE

In most developing countries; no.oum_,m%mm have become a major and ozmnm_ cg cem to the public and to the governments. Surpassing its limited original role
for fulfilling one of the basic human needs, the co-operative movement is now.fecognized as an integral component of national development. Yet, being a
relatively ‘new’ area of sa_o:& concem, the v_.ou_mam faced by the .nﬁ%mﬁ: & are manifold.

This international course focuses on the _Jmma _.“oq_ proper. wmm_ woiu.d:o:w? :._w:mnm.ama of co-operatives so as to ensure their healthy growth. Apart from
focusing on issues related to co-operative philosophy, finance ‘management and law, the course also promotes the active exchange of knowledge and
experiences among participating countries, . - i i

1. OBJECTIVE

To enable participants to :uo_.wao their x:oi_mmnm ._m.:a mx & in co-operative management, particularly in terms of co-operative business strategies in
accordance with the principles of co-operation and co-opierative legislation.

“.24.  Board members and senior ms Jmmw staff of co-operatives.
2.2, ~-.Government officers supervising co-operatives.

3. DATE OF COMMENCEMENT : 3NOVEMBER 2008 - 29 NOVEMBER 2008

5.  CLOSING DATE:4 AUGUST 2008



6. COURSE CONTENT

6.1.

6.2.

6.3

6.4.

6.5.

6.6.

Introduction to Malaysia and Its’ Socio-Economic Developme
6.1.1. Economic and Social Development of Malaysia
6.1.2. The Malaysian Technical Co-operation Programme

Co-operation and The Co-operative Movement in Mala
6.2.1. The Co-operative Movement in Malaysia

6.2.2. National Co-operative Policy

6.2.3. The Co-operative Purpose, Values and vzso_u_
6.2.4. Common Problems and Challenges Facing th
6.2.5. Members’ Role in Business Development of
6.2.6. Value Based Co-operative Management

Co-operative Law
6.3.1. Introduction to Malaysian Co-operative
6.3.2. Comparative Study of Co-operative Lawgii [
6.3.3. Dispute Settiement in Co-operatives-

Business Management
6.4.1. Marketing Management And Balance
6.4.2. Strategic Management ‘
6.4.3. Management of Change

Financial Management.
6.5.1. Understanding Financial Statements of oo.ova#_Em
6.5.2. Analysis of Financial Statements *o., Dmn.m_o: _smx_zo,
6.5.3. Project Evaluation

information Technology
6.6.1. Management Information System
6.6.2. Computer Application in Co-operative Movement

7. COUNTRYPAPER

Participants are required to:

74
72

Prepare a country paper on the co-operative movement of their respective countries.
Bring a copy each of their Co-operative Act, m<._.m<< s m:a =._m >::cm_ Report of a Co-operative.
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8. METHODOLOGY

Instructional methods applied in the course include:
8.1 Formal classroom lectures

8.2 Group discussions and workshops

8.3 Case studies and project work .

8.4 Study visits

8.5 Video presentation

8.6 Study visits ,

9. SOCIAL HIGHLIGHTS

Participants of the programme will be expected to participate m.o.,:«m.w in the Social activities organized for them. Participants are encouraged to bring their
national costumes and sports attire when m.:m:&:n the course.. o g

FELLOWSHIPS

Successful applicants will be mim,_a.oa, a *m,__.osm!u %qu the z,.w.mﬁfm Hm&...:.nm_.,. Co-operation Programme. The fellowship will cover air travel, food, lodging,
tuition fees and basic medical facilities. However, participants from countries with a per capita income of more than USD 5,000 are required to pay for their own

air fare. Those countries are Kuwait, Bahrien, Qatar, United Arab Emirates, S udi Arabia, Oman, Mexico and Croatia.

APPLICATION PROCEDURE

Application must be in the standard application forms to be obtained from the official representatives, (Embassies / High Commissions etc.) of the Malaysian
Govemnmentin the respective countries. Every duly filled application must be endorsed by the respective candidate’s Government and submitted to the Malaysian
Govemment representative in the country in which the applicanthas. his/her permanent home. Applications which are not endorsed by the respective governments
and / or submitted directly to the CCM wili not be entertained. However, a copy of the endorsed application form can be sent by post or by fax directly to the

Oo__m.ummoq our reference. All applicants i__,u,o.__mao::f das sc

Each application must contain the *.o__csm:ou_ S

.Official >un=om=o: Form ~>uvm:a_x 1)
Passport size photograph (4 copies)

as the selection process is completed. Incomplete or late applications will not be considered.
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Please affix
passport
photograph

MALAYSIAN TECHNICAL COOPERATION PROGRAMME ( MICP )
APPLICATION FOR SHORT COURSES IN MALAYSIA

APPLICATION FORM (Typewriting or block letters)

TITLE OF COURSE :
Date of commencement:

NAME OF TRAINING INSTITUTION :

1. PERSONAL DATA

Family name (surname) Date of birth

Day l Month | Year
First Name Nationality ( citizenship) :
Other names Gender:

Male / Female #
City and country of birth » Marital status:

Single / Married / Divorced / Widowed #
Passport No: Religion:
# Delete accordingly

2. COMMUNICATION AND MAILING ADDRESS

Applicant's Office Address: Applicant's Postal / Home Address:
Home telephone
| Country | Area | Number
Office telephone Telefax Email
Country | Area ] Number | Country | Area | Number

Person to be contacted in case of emergency, name, telephone and address:

Page 1




3. EDUCATION (list in order of time, starting with last institution attended)

Name of institution and place of study

Major field of study

from - to

Years of study:

Degree

4. EMPLOYMENT RECORD

A. Present or most recent post

B. Previous post

Employer:

Employer:

Years of service ( from — to):

Years of service (from — to):

Title of your post/position :

Title of your post/position :

Present salary per month ( US Dollars):

Salary per month ( US Dollars):

Name of supervisor and title:

Name of supervisor and title:

Type of organization:

Government / Semi Government / Private / NGO #

Type of organization

Government / Semi Government / Private / NGO #

Main functions of organization:

Main functions of organization:

Total number of employees:

Total number of employees:

# Delete accordingly

Description of your work including your responsibility:

Please continue on supplementary pages if necessary

Page 2




5. RESONS FOR APPLYING THIS COURSE

Please state briefly the reasons for applying to this course and how you hope to benefit from the programme.

Please continue on supplementary pages if necessary

Have you participated in any training programme in Malaysia before : YES/NO#

Name of programme Organizer Year
Have you participated in any MTCP training programme in Malaysia before : YES/NO#
Name of courses Name of Training Institute Year
# Delete accordingly
6. CERTIFICATION OF ENGLISH LANGUAGE PROFICIENCY
Excellent Good Fair Basic Remarks
Listening
Speaking
Writing
Reading
Mother tongue:

Language test administered by :

Title :

Address

Tel. Number :

E mail

Date and signature:

Page 3




7. MEDICAL REPORT ( to be completed by an authorized physician )

Name of Applicant:

Age: Sex: Height: cm Weight: kg.

Blood Group: [ 1a [_1es [ 1as [ 1o [ oter )

Blood Pressure:

Is the person examined at present in good health? Is the person examined physicaily and mentally able to
carry out intensive training away from home?

Is the person free of infectious diseases (AIDS, Does the person examined have any condition or defect

tuberculosis, trachoma, skin diseases etc.) ? (including teeth) which might require treatment during the
course?

List any abnormalities indicated in the chest X ray. Pregnancy Test ( for women ):

I certify that the applicant is medically fit to undertake a course in Malaysia.

Name of Physician

Address of Clinic

(printed)

Telephone

(printed)

E mail : Date :
Signature of Physician: Seal of Clinic :

Page 4




8. DECLARATION

Have you ever been convicted by a Court of Law of any country ? Yes/No #
If yes, please give brief details:

| certify that my statements in answer to the foregoing questions are true, complete and correct to the best of my
knowledge and belief.

If accepted for a training award, | undertake to:-

(a)  Carmy out such instructions and abide by such conditions as may be stipulated by both the nominating
government and the host government in respect of this course of training;

(b)  Follow the course of study or lraining, and abide by the rules of the institution in which | undertake to
study or train;

(c)  Refrain from engaging in political activities, or any form of employment for profit or gain;

(d)  Submit any progress reports which may be prescribed; and

(e)  Retum to my home country promptly upon the completion of my course of study or training.

| also fully understand that if | am granted an award it may be subsequently withdrawn if | fail to make adequate
progress or for other sufficient cause determined by the host Government.

Signature of applicant:

Name:

Date:

# Delete accordingly

9. OFFICIAL DECLARATION ( to be completed by the nominating government )

The Government of:

nominates

( name of applicant)
For the course under the Malaysian Technical Cooperation Programme and certifies that:

(a) all information supplied by the nominee is complete and correct;
(b) the nominee had adequate knowledge and was appropriately tested for English Language proficiency.

Remarks:

( Name ) ( Signature of responsible Govemment official)

Address of Department / Ministry:

( Designation)

Official Seal / Stamp:

Office Telephone number:
Office Fax number :
E mail:

Date:

Please note: This application form must be duly completed and endorsed by the Ministry of Foreign Affairs or the relevant
agency responsible for the MTCP programme in your country. INCOMPLETE AND/OR UNENDORSED FORMS CANNOT BE
PROCESSED. v

Page S
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